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Our Mission:
OQueanbeyarPublic School aims to provide a
comprehensive education for each child in a

supportive and safe environment,
which promotes life long learningO

Our Values

Queanbeyan Public Schoolis committed to instilling the core values of:

Respect Success Caring

Personal Growth Fairness

A Strong Foundation for Life

Welcome to Our School




We have a deep sense of community here, building on the traditions established in
1864. You will find interesting information about our history in the following pages
and also in our book OIfOnly These Stones Could SpeakCby John Cope.

At Queanbeyan Public School we strive to provide high quality inclusive public
education. Our staff forms a professional team, committed to best practice and
encouraged to be innovative and creative. We offer a broad based curriculum
providing a range of opportunities and experiencesthat deliberately fosters growth in
students as life long learners.

We are proud of Queanbeyan Public School which over the years, has built a fine
tradition of academic achievement, sporting prowess, cultural accomplishment and
good citizenship.

| hope your associationwith us will be educationally rewarding and socially enjoyable
and that you and your children take full advantage of the opportunities and activities
that our school provides.

If, after reading the handbook, you find you have any questions, do not hesitate to
contact our school on (02) 6297 2144

Mark Pritchard
Principal

Queanbeyan Public School is a great place to learn



Queanbeyan Public School aims to provide a comprehensive education for each
student in a supportive and safe environment which promotes lifelong learning.

The school values its close tie with the community and encourages strong parent
involvement in the education of our students. Community members, staff and
students have worked together to decide the schoolOsore values.

Our school proudly acknowledgesthat the school culture is based on the core values
of respect, caring, personal growth, successand fairness.

Queanbeyan Public School caters for a diverse group of learners, with differing
cultural backgrounds, through a flexible educational setting. By meeting the specific
individual needs of our students the school is able to provide them with the academic
tools and the social skills they need for successwell beyond primary school. Our
school has an outstanding network of support for students with special needs and a
strong history of inspiring students to academic excellence.

Students have many opportunities to participate in activities that develop success,
confidence and self-esteem including:

I Specialist music and dance teachers providing opportunities for students to
enjoy the performing arts and successfullycompete in competitions.

I Students participate in a variety of national competitions including b
Tournament of Minds, ANU Maths, Science, English and Computer
competitions.

Notable Achievements
Tournament of Minds - NSW & ACT Finalists
Boys Soccer- lllawarra & South East Regional Champions

Junior & Senior Choir B Goulburn Eisteddfod Champions
Outstanding individual efforts in Swimming and Athletics

Queanbeyan Public School



Address:
Office Hours:
Telephone:
Fax:

Email:
Website:
Principal:

School Education Area:

Isabella Street, Queanbeyan NSW 2620
8.30am b 3. 45pm

02 6297 2144

02 6299 4282

Queanbevan-p. school@det. nsw. edu. au

www. gqueanbeyan-p. schools. nsw. edu. au
Mr Mark Pritchard

Queanbeyan

lllawarra & South East Area
Level 1, 22-36 Morisset Street,
Queanbeyan NSW 2620
Phone: 02 6200 5000

Fax: 02 6299 0412

Distance Education Centre

Telephone:
Fax:

Office Hours:
Email:

Web:

Morning Session:
Recess:

Mid Morning Session:
Lunch:

Afternoon Session:

02 6299 2966
02 6299 2863
8.30am b 4. 00pm

gbndec@bigpond. com

htpp://mww.  impc. edu. au/gbn

School Hours

8.55am b 10. 55am
10.55am B 11. 20am
11.20am B 1. 05pm
1.05pm B 1. 55pm

1.55pm B 2. 55pm
General Information

History



The school is proud to have a book OIf Only
These Stones Could SpeakOwritten by John
Copedepicting the history of our school.

Staff and students at the school have designed
and created an historic walk within the school
grounds.

Setting

Queanbeyan Public School is set in
approximately 3 hectares of well developed
grounds which compromise large areas of
lawn, a small oval, areas of bitumen and
approximately 400 mature and maturing trees
and shrubs. The playgrounds contain
adventure playground equipment, covered
outdoor learning areas and an enclosed cricket
practice area.

Queanbeyan Public School is the oldest school
in the area. It was established as a non-vested
National Schoolin 1864 on its present site with
an enrolment of 50 children. Queanbeyan
Public School was officially opened on 29"
November, 1877. Its present buildings present
three eras in school architecture, from the
restored 19" century solid stone building
through the two-storey red brick 19300s
building, to the four most recent buildings
which contain the administrative area, canteen
with assembly hall, library and several
classrooms.

The school is the centre for Primary Distance
Education for south-eastern NSW and from
2004 has become a OSchoolas a Community
CentreO.

Enrolment

Each school in Queanbeyan has a local feeder
zone for enrolment. Any school-aged child
living in the local zone is entitled to a position
at their local school. Enquiries concerning
enrolments may be made at the front office.
Non-local enrolments are accepted after
passing through the school enrolment
committee.

Kindergarten Enrolment

Children may be enrolled in Kindergarten if
they turn 5 years old before the 31% July in
the year they are due to commence school.
Enrolments commence at the beginning of
Term 1, but children may be enrolled up to the
end of Term 2 each year.

Kindergarten Immunisation

The need for proper immunisation of
Kindergarten children is very important.

Children will not be enrolled into Kindergarten
unless an Immunisation Certificate is produced
signed by a Community Health Nurse or your
local doctor. This certificate is required
whether or not your child is immunised. In the
event of an outbreak of a vaccine preventable
disease, the unimmunised child will be
excluded from attending school for the
duration of the outbreak.

School Supervision Times

In the early part of Term 1 Kindergarten
students conclude school at 2.30pm

For their own safety, students are asked to
remain within the school grounds during
school hours. Supervision of students
commences at 8.25am and continues until the
last bus leaves at approximately 3.40pm.

Students Arriving at School Late

Students who arrive at school after 8.55am are
to report to the Administration Office before
going to classto collect a yellow late slip.

As attendance rolls a marked at the
commencement of each day and recorded on a
computer system, students who are late can
have their name recorded also a partial
absence. This is also verification of student
attendance.

Advising the Front Office When
Collecting Students Early

Parents who are collecting students during
school hours are given a release slip at the
front office. This form is delivered to the class
teacher, thoroughly explaining the partial
attendance of the student for that day. This
way our school can account for all students
100% of the time.

After School Arrangements

Please ensure suitable afternoon arrangements
for your childOsdeparture from school. It is
best also to have some back-up arrangements
organised in case of emergencies. Children
must be told clearly of any alternative
arrangements. We provide supervision for
those waiting for buses, but teachers are not
available to mind students after school.

Emergency Contact Arrangements

Up-to-date phone numbers are necessary
when the school has to contact parents, such



as when students are sick or have an accident
or miss their bus. To avoid delays in
emergency care, if you change your address,
phone number or mobile number, please notify
the office as soon as possible. When necessary
the school will make contact in this order:

1. Home or mobile number

2. Work number

3. Other emergency contact e.g. friend or
relative.

Travelling to School

There are bike racks for students to ride to
school. These are undercover near the General
Assistants shed. Students should use a locking
device to prevent their bike from being stolen,
and must by law wear safety helmets for their
protection. Students who walk and need to
cross Isabella Street, Thorpe Avenue and
Cooma Street should use the safety crossings
on these roads.

Buses

The school is served by a number of buses run
by DeaneO®uslines (6299 3722). All children
in classes Kindergarten to Year 2 are eligible
for free bus passes. Childrenin Years3 D 6 are
only eligible if they live outside a radius of
1.6km from the school or have to walk more
than 2.3km. Application forms are available
from the school office. The replacement of lost
passes is expensive and is done directly
through the bus company.

During the early weeks of the school year, all
parents are encouraged to monitor their childOs
bus behaviour.

Car Parking

Please consider the safety of all children and
observe the road rules in the school area at all
times, particularly before and after school.
Road rule infringement fines are steep and the
school surrounds are regularly patrolled so it is
a good idea to familiarise yourself with the
times and rules applying to the bus lane and
the few drop-off-only parking spaces adjacent
to the pedestrian crossing on Isabella Street
and Thorpe Avenue. The crossing on Thorpe
Avenue is supervised.

Transferring to another School

Please contact the office when you are
transferring your child to another school. A

transfer certificate will be completed for you to
present to the new school on enrolment.

Students Returning from Absence

When students are away, the school must be
advised of this fact and the reason noted in
the class role. Parents have a legal
requirement to write a note or phone the office
to explain the absence.

Custody of Children

If custody or accessto a child is restricted the
school must be notified. A legal document is
required to substantiate the claim. This of
course is confidential.

Messages or Deliveries to
Students during School Day

Remember to report to the Front Office when
a child is late, when leaving messages or
items, and when collecting students during the
day.

Providing Transport

The school must ensure that those providing
transport have:
(e.g. sports, excursions, visiting other schools)

I Adequate seating and seat belts

I Current drivers licence

I Current comprehensive insurance and
registration

School Community Code of
Conduct

The Core Values of Respect, Fairness,
Caring, Personal Growth and Success
underpin all the conduct in our school.

Members of our community are always
welcome in our school and should model our
core values at all times. For the safety of our
students, parents have written a Code of
Conduct for parents and adults.

Everyone is asked to:

I Parkvehicles correctly
I Not smoke on school grounds



I Come into the school grounds to collect
children

I Not consume alcohol in school grounds

I Usepedestrian crossingsat all times

Occasional visitors to our school are asked to
visit the front office to collect a visitors badge
to identify them as a welcome guest.

Regular community helpers in our school wear
their school badges at all times, having applied
to participate in Primary school activities.

Collection of Children

I Come into the school grounds to collect
children where possible

I Ensurethe classteacher knows the regular
after school arrangements affecting each
child K-1 and ensure that your children
understand the dayOsirrangements

I Ensure your children know the front office
is the safety zone

I Ensure older siblings accepting
responsibilities for younger ones are aware
of changed arrangements

If parents are later than 3.10pm, in
collecting their children, please collect
them at the front office.

Messages and Deliveries to
Students during the School Day

Remember to check with the front office when
a child is late, when leaving messagesof items
and when collecting students during the school
day. No person should go directly to a
classroom.

Providing Transport

The school must ensure that those providing
transport have:

I Adequate seating and seat belts

I Current drivers licence

I Current comprehensive insurance and
registration

Community Helpers

At our school, everyone has rights and
responsibilities. We ask that you respect these.

I Demonstrate core values when dealing
with people in our school community
Positively encourage students at all times
Be tolerant of other peopleOsiew points
Lead by example

Share concerns with class teacher as the
first point of call

I Refer all issues relating to discipline to
teachers or a member of the executive

I Confidentiality is essential for community
members working in classrooms

I Support and assist classroomteachers

I Emotional abuse, physical abuse, verbal
abuse which includes yelling and swearing
at children (even if your own) or other
adults in school grounds will not be
tolerated.

A Prohibited Employment Declaration form for
helpers Working With Children is needed and
available from the front office. There is a small
fee for a name badge. Please join our School
Community

School Rules

Rules for students within our school are aimed
at the development of individuals who can
operate autonomously and with responsibility
at their level of development.

Our expectations include:

I An acceptable standard of social behaviour

I Consideration of the rights and the needs
of other students

I Respectfor the property of others

I Obedienceto teachers instructionOs

School Uniform

The Queanbeyan Public School community has
decided to support the wearing of a school
uniform. An active committee consistently
evaluates the uniform.

All items of clothing should be permanently
labelled with the studentOsiame. Thongs, bike
pants, netball skirts and cut-off shorts are not
allowed.

Formal Uniform
Girls

I Pinafore/skirt/trousers in check fabric or
lightweight summer dress

White polo shirt (long or short sleeve)
Maroon or grey tights

White socks

Black shoes or black joggers

Maroon hat (plain or with school emblem)
Maroon tracksuit top

Maroon spray jacket or parka

Boys

I White polo shirt (long or short sleeve)



I OSchoolGreyQdrill pants or shorts not
baggy style

I Grey/white socks

I Blackshoesor black joggers

I Maroon hat (plain or with school logo)

I Maroon tracksuit top

I Maroon spray jacket or parka

For special occasions a stock of, maroon
blazers, white shirts and school ties will be
kept at the school for use by Prefects and/or
SRCmembers.

Everyday Uniform

Any of the formal uniform may be worn
everyday. In summer or winter, boys and girls
may also wear the following everyday uniform:

I Maroon tracksuit with school logo on top
I Maroon tailored shorts (girls)
I White skivvy (for warmth for boys and

girls)
Formal Sports Uniform

Students representing the school in sporting
events wear this. You will be advised of the
correct uniform for the sport in which your
child is participating.

At athletics, swimming and cross-country
carnivals, students are encouraged to wear a
shirt in their house colour.

Sale of Uniform

The Queanbeyan Public School Parents &
Citizens Association organise a voluntary
Uniform Committee, who sell the uniforms
from the uniform shop. The operating hours
for the shop are advertised in ISA News.

Students Out of Uniform

Students who come to school out of uniform
will be expected to have a note explaining the
reason from a parent. Repeated infringements
will cause the school to contact parents
concerning the situation. Students must wear
full uniform to participate on visits and
excursions. Students requiring assistance with
uniform are urged to contact the Principal.

Jewellery

Students are strongly discouraged from
wearing jewellery and excessive hair or body
ornamentation to school. Students with pierced
ears are required to wear simple studs only.

Sun Safe Policy

Goals

I To ensure the safety of students at all
times
I To protect the students skin from damage
I To develop long term positive attitudes to
protection from the sun

School Plan for Sun Protection

I Effective teaching and learning about the
need for sun protection form part of the
PD/H/PEKey Learning Area

I Continued promotion of the need for
protection from the sun and increase
understanding for school staff

I Collaboration between staff and students
to initiate sun protection plans

I Protection from the sun is an occupational
health and safety issue and not one of
discipline

I Staff and community members are
encouraged to be role models

Good Practice for Students and
Schools

I Reduceexposure to sun wherever possible

I Wear hats and sunscreen as part of school
uniform

I Collars should be encouraged as part of
school uniform

I’ The wuse of 15+ broad spectrum
sunscreens

I All aspect of school uniform should take
protection from the sun into consideration.

School Culture and Structure
Supporting Protection from the
Sun

I Active Student Representative Council

I Variation of school timetable to suit climate
and daylight savings

I Restriction from activities in the extreme
part of the day

I Attitudinal and factual teaching as part of
the schoolOs curriculum Personal
Development, Health and Physical
Education

StudentOs School Requisites

At the start of each year, class teachers will
advise parents of the stationary needed for
each student for the year.

Bringing  Excursion

School

Money to



Students often have to bring money to school.
When this is necessary, please ensure money
is in a sealed envelope with studentOsname,
class and the activity clearly written on the
outside. It must be handed to the classroom
teacher only. Do not bring money to the Front
Office. Parents of course may use the facilities
at the front office for monetary payments.

Book Club

Several times each year, the students are
given the chance to buy books and software
through Scholastic Book Club. Well selected
titles are offered at reasonable prices and
details are sent home with the order form.
Purchasing from the book club supports the
classroom in being able to receive free reading
resources. Some of the books are purchased
by the school library so they will be available
to all children. Book Club orders should be
returned to the classteacher for ordering.

Student Banking

Each Wednesday is OStudentBanking DayO.

Students may bank with the Commonwealth
Bank. Books are collected by teachers and sent
to the front office, where deposits are entered
directly into the computer system and funds
deposited at the bank. After the transaction is
completed, the books are returned to classes
for distribution.

Lost Property

All personal items brought to school, especially
clothing, should be clearly marked with
studentOsiame. Be aware that in the middle of
the day or during fitness activities, most
children remove their jumpers. All effort, by a
parent committee, is made to return lost
property but names written in pen fade with
washing and are often illegible. Where the
ownerOsiame is not apparent, the clothes etc.
are sent to the lost property bin in the bottom
of the two-storey building so that parents can
inspect them. All lost property that has not
been allocated by the end of each term will be
donated to a local charity or included in our
second hand uniform shop.

Parent Contributions

Queanbeyan Public School relies heavily on
parental contributions each year to increase
the budget by a significant amount, collected
on their behalf by the P&C Association.
Queanbeyan Public School is grateful that so
many parents contribute. Contributions may be

spent purchasing school equipment, computers
and cabling, software, craft materials, library
resources, literacy materials and readers,
prizes, recreational equipment, insurance and
ambulance cover. The cost is nominated at the
beginning of each school year.

Assemblies

All students attend a major assembly each
week. These assembliesare organised and run
by Captains and Prefects. Students receive
awards, show work and musical items are
performed. Parents are welcome to attend.

Socials or Discos

Each term, social evenings are arranged in
Years K-6. The starting and finishing times of
the functions will be advertised and parents
are asked to ensure that they collect their
children promptly at the end. The children are
supervised in the hall until they are collected.

Communicating with Parents
Isa News

The school publishes a weekly newsletter to
inform, report to and keep parents in touch
with current activities in the school. It is
distributed to the youngest child in the family
across the school at the beginning of the
week. The school web site displays all
committee meeting minutes and current
information relevant to our school committees.

Parent Information Evenings

After classes have been finalised, an
information evening is held for parents. At this
meeting staff outline the curriculum, policies
and routines for each grade. This is also a time
when parents can ask questions and seek
clarification on issues that might concern them
and their child.

Parent Meetings

Parent meetings for each year group provide a
forum for parents to meet and talk about their
childrenOprogress in school with the Principal.
Each parent in turn talks about how they feel
their children are going in the key learning
areas. It is very important that parentOsare
aware of their childOsprogress. Any concerns
about education, safety or social needs at
school are passed to the relevant person or
dealt with by the principal.

Reporting to Parents



Assessment and Reporting remains a major
focus for learning and action research for our
staff.

Assessmentand Reporting is ongoing using a
variety of strategies including tracking
progress, portfolios, 3-way interviews, work
sampling, problem solving and formal testing
procedures.

Two formal assessment periods are held in
June and December. This includes two written
reports annually and the opportunity to meet
with the classroomteacher on each occasion.

Parent Teacher Interviews

Parents are encouraged to maintain contact
with their childOsteacher over the year to
ensure and to monitor steady progress.
Parents are urged to contact the teacher as
soon as they become concerned about an
aspect of progress or attitude, however minor
it may seem at first.

Parental and Community
Involvement in the School

Parent Participation

The importance of the role of parents in the
education of their children cannot be
understated.

ParentsCattitude to education and the school
has a lot more influence on childrenOsschool
achievement, than parentsOsocial background
or occupation. The influence of the home on
educational progress is more powerful than
that of the neighbourhood or the school.

Another important influence upon student
achievement at school is the extent of parent
contact with the school both before and after
the child begins formal schooling. Of
fundamental importance to student
development is the need for parents to
maintain a keen interest in their childOs
education.

At our school parents are welcome and
encouraged to participate in whatever way
they can in the schoolOsactivities. This
participation can take many forms:

I assistance with reading and other
classroom activities

library functions

sports and excursions

enrichment programs

P&C Associationand Canteen activities

I working with committees and other parent
forums such Uniforms and Code of
Conduct

I Community Tutoring Program

How can you help your child?

I Take an active interest in your childrenOs
work

| Discussthe dayOsctivities

I Read to your child and have them read
with you

I Provide a place for children to do
homework

I Supervisetheir homework

I Keep in touch with your childOsclass
teacher

Community Tutors

Community tutors are a volunteer group of
parents and other adults with regular free time
available to help students with their literacy
skills. Some of these students have returned
from or waiting to go to QueanbeyanOs
Learning Difficulties Support Centre (LDSC).
Most of the students in the program have one-
to-one, short intensive 40 minute tutoring
sessions each school day covering reading,
spelling, encoding and comprehension. Tutors
are trained by school and SESCstaff to use a
specific tutoring program that is tailored to suit
each individual studentOsneeds by the staff
who oversee the program.

Volunteers in School

There are many unpaid helpers who volunteer
to help our school community in various ways.
Bus drivers, community tutors, scripture
teachers and their helpers, as well as those
who help in the library and administrative
area: all contribute to the smooth operation of
our school. In the interest of security, all
volunteers are required to sign in at the office
on arrival at the school.

School Council
Aim

The aim of the council is to promote quality
education and forge links between the school
and the community.

Objectives



The objectives of the council are:
To promote a positive school image
To develop policies on matters relating to:

Educational goals of the school

Priorities and needs of the school

School welfare

Community participation

Community use of school facilities

To oversee an annual budget according to
established school needs and priorities.

Members of the School Council

The composition of the School Council is
variable but follows the accompanying ratios:

I The Principal (Executive Member)

I President of the P&CAssociation

I Five parent members (elected from the
QPS parent community with the proviso
that only one additional P&C Executive
member can nominate)

I Three elected staff members (at least one
of whom must be a teacher)

I Three community members (appointment
from the local community and not a parent
at the school)

The term of office for elected and appointed
members of the School Council is two years.
Electionsare held in April.

Parents & Citizens Association

There is a vigorous P&C Association in our
school that meets during term. The dates are
advertised in ISA News. The P&Cis formed for
the sole benefit of students of our school.
Membership is open to all parents of students
attending the school and to all citizens within
the school community, including staff, on
payment of a small fee, currently $1.00.
Copies of the constitution and the By-Laws of
the Association are available on request from
the front office.

Parents & Citizens Executive

The P&C Executive is elected at the Annual
General Meeting in March. The executive
committee comprises:

I President

I Two Vice Presidents

I Treasurer

I Assistant Treasurer

I CorrespondenceSecretary
I Minute Secretary

Parents & Citizens Activities

Once the new committee is elected, it
proceeds to draw up a program of activities for
the year ahead. Parents & citizens, with
support from the staff, organise fundraising,
social and informative activities during the
year. The input of all parents is welcomed at
all times, as is your help with organising and
attending the activities. All those involved are
actively concerned with the interests of the
students at our school and new parents are
encouraged to support our school in this way.

The Associationhas many broad objectives:

I To promote the interests of the school by
bringing parents, citizens, students and
teaching staff together

I To help provide teaching aids and other
equipment that the Department of
Education is unable to supply

I To promote the recreation and welfare of
the students at our school

I To assist an co-operate with the teaching
staff in public functions associated with our
school

I To advise the Department of Education on
material requirements of the school and
the school buildings

I To do all the things as may promote the
interests of education and all things
incidental and conducive to the attainment
of these objects

I To act on behalf of the Department of
Education in any other matters in which
the co-operation of the Association may be
sought by the Department

I To provide via the Canteen, nutritious food
during the day for both students and staff
as well as cater for other functions as
required

I To provide via the Uniform Shop a close-
to-cost supply of good quality uniforms,
including sun-safe shirts and hats for our
students

The P&C Associationis essentially a network of
parents and other adults who care about the
welfare of education and the future of our very
precious children.

School Canteen

Since 2003 our school has been proud to have
a OHealthyCanteenO following departmental
procedures. The canteen provides a necessary
role or service within the school. Two
managers are supported by volunteers from
the school community.

The canteen is open daily, during morning
recess and at lunchtime between 1.10pm and



1.40pm. The canteen caters for sport carnivals
and varied events and functions held in the
school. Children enjoy seeing their parents
involved in the school and many volunteer to
help the manager once a month for either a
couple of hours or the whole morning. They
make sandwiches and fill lunch orders which
are bought in before 8.55am or during recess.
There is a canteen price list available form the
canteen or the front office, which lists stock
available. Parents with special food
requirements should discuss this with the
canteen supervisor.

Canteen staff meet the needs of individuals.
The canteen does not sell peanuts or peanut
products.

The canteen committee meets regularly and
reports to the P&C Executive on directions
taken by the canteen.

School as a Community Centre
(SACC)

Our school was selected as a SACCin 2004.
The aim of the centre is to support the
transition and early participation of all families
across Queanbeyan with schools. The centre
meets the needs of all families and students.
Ms Maureen Howe, the inaugural facilitator
may be contacted on 6297 2167 at anytime.

School Bus

In 2005 the school was successful with its
submission and have obtained a 22 seater bus.
The purpose of the bus is to provide much
needed transport for all students especially
students with disabilities enabling such things
as excursions, shopping, swimming and
sporting activities.

School Organisation

Class Organisation

Classes are organised according to student
needs. There are both enrichment classesand
language based classes. Providing special
support services including enrichment, Support
Teach for Learning Assistanceand English as a
Second Language support, caters for individual
needs.

Multi-Age Classes

To address the needs of individual students
both staff and community examine optional
classesin the school. These classesare formed
for specific purposes and combine students

from two or more grades operating within one
classroom.

Excursions

Excursions are an important part of every
studentOsdlearning. Excursions are selected to
enhance classroom topics and contribute to
studentOs learning and life experience.
Overnight excursions are held for Stage 2 &
Stage 3 students.

School Development Days

Schools have been allocated three School
Development Days per year for the
professional development of staff. Parents are
welcome to join these sessions. Normal classes
are suspended on these days, although school
remains open should students attend. These
days are held on the first day of Terms one,
two and three.

Performances at School

School live performances are a special type of
excursion. The school selects approved
performances, which give a range of
experience and can be used as a stimulus for
class work. Information is given to each
student.

Repetition of Children

Our guidelines are to carry out careful
evaluation of each child to ensure their social,
emotional, physical and academic capacity to
cope is adequate. Repetition is advised if there
is doubt in any of these areas. If your child is
being considered for repetition at any stage,
you, the parents will be consulted, made fully
aware of all the facts and your own wishes and
needs in all matter given full recognition.

Homework

Homework is an extension and revision activity
of work done in class. All classes operate a
home reading scheme leading the student
towards independent study ability. Homework
requirements are discussed at Parent
Information nights. In broad terms, students
can expect to spend about 30 minutes a night
doing homework by the time they reach Years
3 and 4 and perhaps 45 to 60 minutes a night
in Years 5 and 6, of which 20 minutes might
be spent silent reading or doing research.
Speak to your childOglass teacher if you have
any concerns.

Library



Parents are urged to take an active interest in
their childOdeisure reading and encourage the
use of the library facility. Student borrowing is
possible everyday. Books, which may be of
special interest to parents, are also available.

Library bags are needed for students from
Kindergarten to Year 3 and may be purchased
from the uniform shop or made at home
(40cm x 40cm). As a gesture of school entry
all Kindergarten students are given a library
bag.

Library opening hours are posted on the library
door. There are various activities in the library
before school starts and during lunchtime.

Distance Education Centre

The Queanbeyan Distance Education Centre is
based at Queanbeyan Public School and
provides an enriching curriculum for primary
students unable to attend mainstream school
for various reasons such as isolation,
travelling, challenging behaviour or medical
incapacity. The DEC has a close connection
with Karabar Distance Education, which is
located in Queanbeyan and serves students
from Years7 to 12.

Technology is an integral part of learning at
Queanbeyan DEC. Teachers, Supervisors and
Students are currently involved in trialling new
and innovative ideas such as online learning.
Electronic classroom continues to work with
increasing successand teleconferences remain
an important learning forum for student and
teacher interaction.

Field Service is for isolated home students.
Teachers visit their home pupils to assist them
with technology, units of work and to talk
generally about their Ilearning and
development.

Mini school provide an opportunity for students
to further their development in all curriculum
areas and are an excellent forum for isolated
students to socialise. Enrolment information is
available from the Principal.

Support Teachers

The school is very fortunate to have the
services of additional support teacher
assistance. A Learning Difficulties teacher
helps students and the teachers of these
students by providing specialist classroom
assistance. Sometimes students are withdrawn
for individual or group instruction.

Student Assistance

Some financial assistanceis available in special
cases where this is needed for the purchase of
uniforms, school materials and attendance on
excursions. More information can be gained
and applications made by contacting the
Principal.

School Counsellor

Our school is serviced by two counsellors. Staff
or parents who are concerned about a childOs
social or academic progress at school can
make referrals to the School Counsellor. If the
Counsellor decides that assessmentwould be
helpful, parents will be contacted to gain their
permission and afterwards to talk about the
outcome. In special cases the counsellor may
refer students for further assessment to
outside professional agencies, again with
parent cooperation.

Parents who wish to contact the counsellor
may do so through the staff or the principal.

Home School Liaison Officer

Casesof poor attendance and unexplained or
unsatisfactory reasons for absence are referred
for investigation to the Home School Liaison
Officer.

Student Support Classes

The Support Classeswere established to cater
for students in the Queanbeyan district who
have disabilities and cannot enrol full-time in
mainstream classes. There are three types of
service provided by the classes:

I A part-time teacher who provides services
to Kindergarten, Year 1 and Year 2
children with a mild degree of intellectual
delay

I An inclusive class operates dor children in
Years 3 to 6 who have a mild degree of
intellectual delay

I Three classes are held for children with
moderate and severe intellectual
disabilities. Children can be enrolled from
the age of four.

The classes aim to cater for each individual
child by helping them develop social, living/life,
physical and academic skills.

These are accompanied by suitable cultural
experiences. These need are met through the
provision of Individual Education Programs
(I.LE.P) with the aim of enabling the children to
develop to their full potential in these areas.

Parents contemplating enrolment should make
enquiries of the Principal sufficiently early to



ensure a smooth enrolment and the availability
of servicesand equipment.

Professional Development

Staff at Queanbeyan Public School each year
study aspects of learning theory and protocols.
This impacts on the teaching strategies and
the children are exposed to increasing
amounts of problem solving, thinking activities
and developing a Oquestioningool kitO.

Curriculum and Special
Subjects/Programs

All teachers are encouraged to communicate to
parents at the beginning of each term outlining
areas of the curriculum and units of work to be
focused on during the term.

Curriculum

There are six broad learning areas and their
components in the primary Curriculum area:

1. English
Reading, Writing, Talking & Listening and
Spelling

2. Mathematics
Numeracy, Measurement and Space

3. Science and Technology

4. Human Society and Its Environment

5. Creative Arts
Music, Visual Arts, Craft and Drama

6. Health, Physical Education and
Personal Development
Other areas integrated into the curriculum
are:

Multicultural Education
Computer Education
Aboriginal Education

Mass Media Education
Environmental Education
Language Other Than English
Non-Sexist Education

Accompanying Programs

Variations to usual school curriculum can occur
with students or parents taking the opportunity
to increase knowledge in various areas.

Robotics Stage 3

This is a weekly program involving students
whose natural learning style and interest
combines the skills of computer programming,
robots and problem solving.

Student Leadership

This series of programs offers the Leadership
conference in Sydney and many leadership
opportunities within our school.

Dance and Gymnastics

Students are exposed to these as part of the
curriculum. The programs are provided by
teaching and community staff with expertise
and qualifications in this area.

English as a Second Language
(ESL)

A specialist teacher is on staff to help children
who have non-English speaking backgrounds.
The intensity of support decreasesas the child
achievesa greater command of English.

Technology

The technology centre of our school has
greatly expanded. Teachers are involved in
establishing computers as tools for learning in
all Key Learning Areas. Several on-line
programs have been produced and the
schoolOsweb site has been launched and is
active. Many classes are conducting virtual
lessons and teachers are exploring other
computer assessmentpackages.

All children have accessto computers and use
a sequenced program of software; mainly in
the English, Maths and Social Studies fields
and are of drill, stimulation, data base, writing
stimulus and game types with accessto secure
internet browsing and e-mail. The use of
technology as a learning tool is encouraged
and is a major focus of the school.

Religious Instruction

Religious instruction is given weekly. Visiting
teachers give separate Protestant and Catholic
instruction.

Personal Development Sexuality
Education Program

Year 5 and 6 students learn about sexual
maturation, reproduction and the implication of
changes at puberty. Decision making and
information sources are an important aspect of
the course. Parental permission is necessary to
join the program.

BoysO Education



Staff at Queanbeyan Public School conducted
Boys in Education Forums throughout 2000.
The school hosted international speaker lan
Lillico in 2002 and 2004.Specific study about
educating boys has continued, the schools
program being published in a number of
external magazines. The purpose has been to
seek solutions for the global problem of many
boys underachieving in academic areas. This
will increasingly have an impact on classroom
practice and assessmentcriteria for boys. The
school has 40 recommendations for the
teaching of boys.

Our Menslink program links directly to our
strong commitment to boys education

Music and Drama Involvement

The school employs specialist music teachers
who teach music to all children. There are

opportunities to sing in a choir, learn keyboard

or guitar. The school participates in the townOs
biennial Public Schools Performing Arts

Festival. Concerts are held each year and

these provide the opportunity for children to

perform for their parents. In 2004 the school

reached

Choir

Queanbeyan Public School has a choir for
children in Years 4 to 6. Auditions are held
early in the year and 60 students will be
selected. The choir rehearses one afternoon a
week. Every second year, the choir auditions
for the NSW Primary Schools Choral Concert
held at the Opera House. The choir sings at a
number of different engagements aver the
year, wearing the full school formal uniform
and is often called on to sing to other students
in our school. Students sing in unison and also
in harmony, usually with piano
accompaniment. There is also a junior choir for
students in Years2 and 3.

School Band Program

Queanbeyan Public School supports a concert
band program which is open to students from
Years 3 to 6. Students rent an instrument
during their participation in the program and
pay private tutors for lessons. Tutorials take
place during school time with compulsory band
rehearsal on Friday before school. The
program has been working exceptionally well
and the school band is on the way to
developing a strong repertoire. For further
information contact the Principal or Deputy
Principal.

Tournament of Minds

Tournament of Minds is a national competition
which gives students with a passion for
learning an opportunity to demonstrate talents
in an exciting and vibrant way. Students
participate in creative activities which involve
challenging open-ended problems,
experimentation, co-operation and teamwork.
It provides an arena in which students can
display their ingenuity and develops enterprise,
creativity, skills in communication, negotiation,
time management, problem solving and
presentation.

It rewards divergent thinking and stimulates a
spirit of enquiry and love of learning.

Sport

School Houses
The four school Housesare:

Campbell (red) B Robert Campbell was the first
major landowner in the region from 1825.

Farrer (yellow) B William Farrer, OTheWheat
Wizard&ettles in Queanbeyanin1870.

Evans (green) b George William Evans,
explorer and Surveyor Generalin 1803.

Hume (blue) B Hamilton Hume, an explorer
passedthrough the region in 1824.

Children are allocated Houses when they enter
Year 3 by the following procedure.

Children with older siblings in the primary
school are placed in the same House and the
remaining children are placed in alphabetical
order and divided into four equal groups.
Children remain in these Houses throughout
their primary years.

School Inter-House Competition

Students are allocated to Houses for
competitions throughout the school. Points
may be awarded for all types of class-based
competitions or for a sporting event. Eachyear
at the Primary Prize giving a Champion House
Award is made, which is based on a
compilation of all points awarded throughout
the year.

School Sport



Details about your childOsexercise and sport
activities for the year will be outlined at the
Parent Information night. It includes elements
of daily fitness and modified skills and games
leading to full participation in weeks 5 and 6.

Learn to Swim

The school arranges Learn to Swim classes
each year. Students from Years 2 to 6 who
cannot swim are eligible to take part in this
program. The classesare normally held at the
Queanbeyan covered heated pool in Terms 1-
4.

Carnivals

Students aged 8-13 years participate in
swimming, cross country and athletics
carnivals. Representatives are chosen from
these to participate in the Queanbeyan District
P.S.S.A. Carnival. From this level, winners
proceed to the Area and State Carnivals.
Throughout the year children in Years 3 B 6
are involved in interschool activities i.e. Sport
Expo days, Round Robin carnivals and Gifted
and Talented workshops.

Health

Immunisation

As of January, 1994, school are to be notified
at the time of enrolment if children have been
immunised. Proof is required by way of an
Immunisation Certificate issued by the
Community Health Centre or your family
doctor. If you, as a parent/guardian are unsure
of your childOsimmunisation status or have
concerns about this please contact the
Community Health Centre. Parents have the
right to not have their children immunised.
However in the event of an outbreak of a
vaccine preventable disease unimmunised
children will be required to remain at home for
the duration of the outbreak.

Infectious Diseases

Please advise the school if your child contracts
an infectious disease. The more common
infectious diseases include: chicken pox,
measles, infectious hepatitis, mumps and
whooping cough. Other common diseases
which might require exclusion include
ringworm, conjunctivitis, impetigo (school
sores) and pediculosis (head lice). A pamphlet
is available on request from the front office or
the Community Health Centre. It indicates
what diseases are infectious, the signs and

symptoms and how long to keep your child
away from school.

Sickness or Injury

Children who become ill or have an accident
during school time are sent by their teacher to
the sick bay. If the child is sufficiently ill or
injured, parents will be advised and asked to
collect their child.

The P&C Association subscribes to the NSW
Ambulance Service for use in emergencies. A
record is kept of reports of accidents.
Painkillers will not be given to children.

Medication

Some students require regular medication for a
variety of reasons. The schoolOsdministrative
team are able to administer medication
following communication with parents and
carers. Individual students also have allergies.
The school has a OHealthy@anteen closely
following D.E.T procedures and policies thus
supporting students with allergies.

Peanut Free Environment

Our school supports a peanut free
environment and all care is taken to prevent
any peanut associated condiments from
entering the school grounds. The school
community is to be congratulated for its co-
operation in upholding this policy.

Health Screening

Dental Service

This is a free service. Children are entitles to
visit and be treated by the Dental Clinic. The
clinic is within the Karabar Shopping Centre.
Each year the Dental Clinic screens children in
Kindergarten and Years 2, 4 and 6.
Appointments will be made for necessary

work.

Student Well-Being

Recognition and Reinforcement of
Student Achievement.

Our school recognises and reinforces student
achievement by:

I' The use of merit awards and other
appropriate school based awards

I Ongoing, regular contact with parents

I Commendations at assemblies and special
school activities



I Fostering positive relationships with the
local media to promote public
acknowledgement of the school and
individual student achievements

I The modelling of consistent and caring
behaviour by staff

I The promotion and provision of
opportunities for student leadership and
citizenship

I The encouragement of participation in a
diversity of additional experiences beyond
core curriculum

I Earned class, unit rewards and activities

The medallion Award is the highest award the
school makes and is for outstanding
achievement in aspects of school and
community life. It may be presented to
students, staff and parents. The citation is OFor
ExcellenceOWritten nominations are presented
to the Awards Committee for consideration.

Each week, Merit Awards are presented to
children in each class. The awards cover
everything from academic achievements to
community service. They are not given each
week as a prize, but as public recognition of
those qualities which we hope to find and
which are so desirable in everyday living of
good citizens.

Other recognition awards are presented to
children throughout the year.

Stewart House

Stewart House is a magical seaside place that
provides short term respite care for children
who have suffered from ill health, sorrow or
perhaps poverty or neglect.

Our school supports Stewart House by
collecting donations from families throughout
the school term.

World Vision

Our school sponsors two children through
World Vision. This is supported by generous
donation from families within the school.

Child Protection

The Child Protection Program is part of the
schoolOsPersonal Development activities.
Through this program, students will learn that
sexual assault is wrong and unacceptable as
well as developing ways of protecting
themselves against it. Permission notes need

to be signed at the beginning of each year to
allow students to participate in this program.

Drug and Alcohol Program

The Drug and Alcohol program is designed to
enhance knowledge, change attitudes,
behaviours and values and to promote a
healthy lifestyle for students of the school.
This is a preventative program.

Peer Support

The program structures children into groups
from Kinder to Year 6. It aims to enhance
leadership skills in the higher grades and to
promote a responsible and caring attitude to
younger children, who can interact with older
children in a caring and non-threatening way.

Gender Key Group

A key group of workers consisting of staff at
Queanbeyan Public School and community
members are analysing playground resources
and activities in relation to individual students
and their social development.

Rights & Responsibilities

Core Values

Since 2003 Queanbeyan Public School has
embedded five Core Values within which staff,
community and students operate.

The Core Valuesare:

Respect
Fairness
Success

Caring

Personal Growth

School Rules

These rules display evidence of the partnership
between the members of the school
community. They establish the responsibilities
and rights of both students and teachers.

I Students will show courtesy and act with
respect to everyone whilst at school and
on school-related activities, while travelling
to and from school, and at all times while
they are wearing school uniform.

I Students will conduct themselves in a
manner which is safe for them and others
whilst in and around the school and at all
school activities.



I Students will act with courtesy and
responsibility while on excursions and
participating in or attending sporting and
other activities and consider and respect
the rights, needs and property of others.

I Students will complete, within the time
allowed, homework set by their teachers.

I Students will wear the school uniform at
school and whilst on school related
activities when away from the school.

I Students will be punctual for classes, and
not leave the playground during the day
without proper permission.

I lllegal drugs, alcohol, tobacco, chewing
gum and weapons or dangerous objects
are not permitted at school.

Good Discipline and Effective

Learning

The school will encourage effective discipline
by:

I Providing appropriate curriculum to meet
the needs of each student;

I Supporting students in achieving success
in learning;

I Developing easily understood rules which
are fair, clear and consistently applied,;

I Discussing with parents the so-operative
role that exists between staff and parents
in promoting acceptable behaviour and
learning;

I Encouraging and facilitating the
attendance of staff and community at
appropriate training and development
programs;

I Providing appropriate support programs
for students according to need;

I Providing programs that develop self-
discipline, self-evaluation, communication
and conflict resolution skills.

Behaviour

Preamble

Contained in the NSW Department of School
EducationOsnandatory policy statement Good
Discipline and Effective Learning (December
1995) it is stated that there is an expectation
for good discipline in NSW public schools. It is
seen that the requirements of all students to
this end are:

I Sustained application to learning

I Respect for other individuals and their
property

I Courtesy to other students, to teachers
and to community members

I Due respect for teachers

I No violence, discrimination, harassment,
bullying or intimidation
No weapons
No illegal drugs, alcohol or tobacco
Peacefulresolution of conflict

Adherence to the standards of dress
determined by the school community

I Compliance with all school rules and the

School Discipline Policy.

To attain these requirements school are
instructed to review their existing Discipline
Code within a framework which states that Othe
School Discipline Policy will be in four parts:

1. schoolrules or discipline code;

2. strategies to promote good discipline and
effective learning within the school;

3. practices designed to recognise and
reinforce student achievement;

4. strategies for dealing with unacceptable
behaviour.

Strategies for Dealing with
Unacceptable Behaviour

Levels System

The school has had since the introduction of
the Fair Discipline Code a Levels System for
dealing with unacceptable student behaviour.
This has undergone constant, at lest yearly,
revision. The System contains four levels,
commencing from Level 0 (expected
consistent, co-operative behaviour) and
advancing to Level 4 (behaviour is intolerable
or uncontrollable) where suspension may
occur. The full text of the Levels System is
appended.

Restitution and School

Community Service

At all levels and where considered appropriate,
restitution and/or school community service
may be wused as a consequence of
inappropriate behaviour.

Suspension and Exclusion

The Principal will follow the outlined
procedures of the DepartmentOs policy
Procedure for the Suspensionand Expulsion of
School Students October 1998, which is
available form the Principal. Principals of
government schools must suspend
immediately and consistently with these
procedures any student who:

Is in possession of a suspected
illegal drug

Suspension is to occur immediately of the
substance is being represented by the student



as an illegal drug, or on confirmation (in
accordance with the relevant procedure for
identification of illegal substances) that the
substanceis, in fact, illegal.

Is violent or threatens serious

physical violence

Any student intentionally causing injury or
threatening serious violence against another
student or a teacher is to be suspended
immediately.

Is in possession of a prohibited
weapon

Any student in possession of a prohibited
weapon, or using, or threatening to use, any
item or instrument as a weapon is to be
suspended immediately. The matter is to be
reported to the police immediately.

I Is persistently disobedient

Students, who, in their relationships, with
staff, are persistently disobedient, insolent or
engage in verbal harassment and abuse, may
be suspended. Students who persistently
prevent the learning and teaching of others
mat also be suspended. Suspension of these
students should only occur after school based
intervention has failed.
Engages in criminal  behaviour
related to the school

If criminal behaviour is suspected the police
are notified by the school. A police
investigation of a particular matter does not
remove the principalOsbligations, under these
procedures, to deal with the behaviour as an
internal disciplinary matter.

The policy on OProcedures for the
Suspension and Expulsion of School
StudentsO is to be followed.

Students, parents and staff are encouraged to
work together to assist children to take
responsibility for their actions and enjoy a
happy and rewarding education.

Action to Prevent Level 1 Placement

I Documentation to occur in discipline book as
soon as behaviour is of concern

I Teacher reviews own management
techniques

I Students given a chanceto solve their own
problems

I If child has resolved problem Level o rating
remains

I Interview between teacher and parent

I Stronger reprimands may be used e.g.
specifically to the student concerned

I Arecent addition is our OLettenf ConcernO
which follows our schoolOseliefs and core
values. It is an early communication of a
worrying trend.

I Grade system of Positive tone
development and sanctions may be
reviewed

If the student is not attempting to solve own
problem

I Level 1 Placementoccurs

I Parents contacted before Level 1
Placement. Letter and communication by
phone or appointment to discuss
behaviour

I Letter home with child where possible

I Acknowledgment of receipt of letter
required (teacher).

Communication

When a child is recognised as displaying
inappropriate behaviour in the playground, the
Teacher On Duty discussesthis with the child
and follows through with consequences
appropriate of the misbehaviour. A OWhiteSlipO
is completed, describing the behaviour
displayed. These slips are given to the childOs
class teacher who keeps them in a book. This
book forms a record of behaviour displayed by
a child over a period of time. This record may
be referred to at Parent Teacher Interviews.

Urgent Matters

In cases of serious behaviour, urgent matters
of level are taken to the Deputy Principal and
Principal who will act outside the discipline
structure provided and treats in a way they
feel the behaviour warrants. Serious behaviour
involves: fighting, refusal, running away,
swearing at a teacher, deliberate vandalism,
and any staff abuse, threatening behaviour,
offensive behaviour.

Staff are responsible for Positive
Reinforcement of students within their class.

The Student Welfare Policy as well as Tone
and Discipline are constantly under review and
are updated as necessary to ensure the best
possible outcomes for our students.

Level O

All students begin each term at this level. To
remain on Level 0 students display, in
classroom, playground and on occasions
outside the school, such as sporting visits and
excursions, behaviour and attitude appropriate



to the expectations of staff and the wider
school community.

Negative Consequence Levels:

A Students who breach the behaviour code
of Level 0 on a number of occasions will
initiate discussions between the class
teacher and unit leader. Should the
behaviour continue unchanged, the class
teacher may initiate Level 1 placement.

B Playground incidents will be communicated
by the duty teacher to the class teacher,
who will, following consultation with the
unit leader initiate Level 1 placement.

C Once details of behaviour have been
recorded in the class behaviour book, the
parents or caregivers of the student are
informed, via the unit leader of the Level 1
placement.

D The unit leader has responsibility for
communication between the school and
parents or caregivers at this level.

E Level 1 placement exists for a MAXIMUM
of 5 days. The length of the placement will
depend upon negotiations between the
student, classteacher and unit leader.

F A student on Level 1 presents a Level 1
card for the playground duty teacher to
sign each play period.

Typical Level 1 behaviours may include:

Occasional disruptive/disobedient behaviour,
failure to complete tasks at school or home,
insolence, interference with other students,
use of offensive language and lack of discipline
when routine is varied.

Concluding the period of time for placement on
Level 1 will depend upon the degree of
restitution or behaviour change demonstrated
by the student. The class teacher and unit
leader will consult and agree on the period of
time.

Level 2

A The Level 1 behaviour continues without
improvement or the severity of the Level 1
behaviour escalates; the student may be
placed on Level 2. Some behaviours will
result in the student being placed on Level
2 without prior placement on Level 1.

B The Deputy Principal will inform the
parents/caregivers of the situation and
request an interview with the parents or
caregivers in order to discuss the
behaviour and attempt to devise strategies

to assist the student to modify their
behaviour or making restitution.

C The student will be given a card which will
be signed by the playground duty teacher
each play period.

D The student will be required to attend the
lunch room whilst on Level 2 for a
MAXIMUM of 5 days. The period of time
will depend on the efforts of the student to
make restitution or modify their behaviour.
The period of time will be decided by the
lunch room teacher and the unit leader.

E Behaviours which might result in Level 2
placement could include; insolence,
repeated harassment, fighting, violence
against other students and defiance to a
teacher, not including swearing.

Level 3

A Continued behaviour at Level 2 which
demonstrates lack of effort to make
improvement in order to remove
themselves form Level 2 placement may
result in the student being placed on Level
3. Any behaviour which warrants Level 2
placement but which is a greater level of
severity may also result in Level 3
placement. Serious misbehaviour could
result in a student being placed on Level 3
without prior placement on Level 1 or 2.

B During the period of time the student is
placed on Level 3 the Deputy Principal will
arrange for the student to be placed in a
class other than their own where they will
work, under supervision, on their learning
program. The student will report to the
Deputy Principal each morning before
lessons commence and they will be
directed as to their whereabouts during
recess and lunchtime. They will attend the
lunchroom daily whilst on Level 3.

C Students will receive counselling during
this time.

D Following a period of placement on Level 3
the studentOsbehaviour will be monitored
by the class teacher, the unit leader and
the Deputy Principal. If appropriate a

referral to the learning support team may
be submitted.

Suspension
As per Departmental document

Expulsion

As per Departmental document.



